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Gift of Adoption Nov Brand Event White paper
Event:



[Event Name]
Event date/time:

[Event Date, include begin/end time]
Event Lead:


[Go-To person on Chapter Board]

Event Lead:


[Go-To person for media opportunities - will be media trained]
Event description:
[Brief overview of event concept]
Expected budget:
[Estimate of total expenses - attach complete budget]
Expected income:

[Estimate of total revenue - attach complete budget]


Expected expense ratio:
[divide expense into revenue - must be <=45%]
Expected profit:

[Estimate of net income - attach complete budget]
Event Details:
[detail of event strategy, logistics, timeline, activities to achieve success. Include venue/location, Final Mile walk details/route and any other relevant event details]
Expected audience:
[number of attendees needed to achieve revenue goals, include any demographic notes (corporate, young professionals, suburban families, etc]
RESULTS:


{to be completed after event}
Expenses:
[Actual expenses]
Income:


[Actual revenue]
Expense ratio:

[Actual expense ratio]
Profit:



[Actual net income]
Audience:
[Actual number of attendees]
Lessons learned:
[Key takeaways:]
Things did right:
[Key takeaways:]
Things would do differently:



[Key takeaways:]
Do this again?:
Y/N?
